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1. O0uxHe moJI0KEeHHUS

Lal, Hacrosmee IIOJIOJKEHHE periIaMeHTHPYET NIeSITENIbHOCTh 6ubnuoTexu
MBOYV IlIxomna Ne 3 (manee — o6pasoBaTenbHas OpraHU3aIHs).

1.2. Hacrosimee moJ0XeHHe pa3paboTaHo B COOTBETCTBHM C (DenepanpHBIM 3aKOHOM OT
20.12.2012 Ne 273-®3 «O6 obpasoanuu B Poccmiickoli @enepanuu», NPUKa3oM
MurkynsTypsl Poccum ot 08.10.2012 Ne 1077 «O6 yTBepikieHAU ITopsimka yueTa
JOKYMEHTOB, BXONSIMX B COCTaB OMOMMOTewHOro (QoHma» ¢ y4eTOM IHChMA
Muro6pasosarms Poccuu ot 23.03.2004 Ne 14-51-70/13 «O TlpumepHOM IIOJOXKEHHU O
6ubIoTeKe 00IIE00pPa30BaATENLHOTO YUPeKIEHUA», MeTOANIeCKHuX pexomennanuii @I'BHY
«HITB um. K. JI. Yumuckoroy» ot 31.05.2017.

1.3. BubmuoTeka SBISETCS CTPYKTYPHBIM MOJpaszieneHHeM 06pa3oBaTelbHOM Opranu3aliui,
CO3JaHHBIM B ILelSX OOecledeHHs IpaBa yJacTHHKOB 00pa3oBaTENBHOTO Iporecca Ha
fecIuIaTHOE TI0JIH30BaHKe OUOIHOTEYHO-UH(OPMALMOHHBIMU PECYPCAMH.

1.4. TlopsAmok MOJB30BAHMS HCTOYHMKAMM HMH(pOpMAIWH, IEPEYEHb OCHOBHBIX YCIyT H
YCIOBHS HX TIPEIOCTABICHHS ONPENENSIOTCS HACTOSIIUM TOJIOKCHHEM O OubIHOTEKE U
TIpaBWJIAMHF T10J130BaHKS OHOIMOTEKOH, yTBEPKACHHBIMY PYKOBOTUTCIIEM 00pa3oBaTeNbHOM
OpTaHM3alUH.

1.5. Oprarusanus 06CITyKHBaHHUS YYaCTHUKOB 00pa30BaTENbHOIO IIPOIecca NPOU3BOIUTCS B
COOTBETCTBHM C IIPABHJIAMH TEXHHKM 0€30MacHOCTH ¥ IPOTHBONOXKAPHBIMH, CaHHTApHO-
TUTHEHUYECKUMU TPEOOBAHUAMH.

2. ey, 3axauu, GyHKIHHA GHOTHOTEKH

2.1. Ilenu OUOIMOTEKH COOTBETCTBYIOT IESIM 00pa30BaTeIbHOM OpraHU3alUH U BKIIIOYAIOT
B cefs B ToM uncie: popMUpOBaHHE 0OIIEH KyIbTyphl IMYHOCTH O0YYalOIUXCs HA OCHOBE
yCBOEHHMS 00A3aTENbHOr0 MHHHMYyMa COIepXaHHs o0IeoOpa3soBaTENbHBIX IIPOrpamM, HX
ananTamys K OKM3HM B OOIIECTBE, CO3JaHME OCHOBBI [UI OCO3HAHHOIO BBIOOpa H
IOCIIEAYIOIETO0 OCBOSHUSA MPO(eCCHOHATBHBIX 00pa30BATENbHBIX MPOrpaMM, BOCIIHTAHHE
paKIAHCTBEHHOCTH, TPYIOMOOHS, YBaKEHHs K IpaBaM K CBOOOJAM YeJOBEKa, JII0OBH K
OKpy>Karommel mpupoze, Ponune, cembe, GopMupoBaHHE 3T0POBOTO 00pasa XHU3HH.

2.2. 3amauamu OUOIHOTEKHA 00pa30BaTENIbHON OpraHM3alluH SBISIOTCA:

obecIeueH e YIacTHHKOB 06pa30BaTebHOro mpolecca AOCTYoM K HHpOpMalyH,

3HAHUAM, MIOEIM, KyJIbTYPHBIM IE€HHOCTSIM IIOCPEICTBOM  HCIIOJIB30BAHUS

OuOIHOTEYHO-HHPOPMAIIHOHHBIX PECYPCOB 00pa30BaTeIbHOM OpraHU3allky;

o IpHBICUCHHE OOYYAIONUXCS K  CHCTEMATH4eCKOMy  UTEHHIO  y4eOHOIl,
XyI0)KECTBEHHOH, HAYYHO-IIOYJIIPHOH IMTEPATyPBI;

o COIClMCTBME pA3BUTHIO  IIO3HABATENBHBIX  HHTEPECOB M  CIOCOOHOCTEH,
00yJaroIuxcs; -

o 06ydeHHe OCHOBAM OHOIHOTEURO-OMbIHOrpadhrueckol rPaMOTHOCTH;

o CONEICTBHE IENArOTHYECKMM pabOTHHMKAM B MO0Ope HayJHO-METOIUYCCKOH

JIATEPATYPHI, HHMOPMEPOBAHKE O HOBBIX OCTYIICHHIX B OMOMHOTE BT QOHL;
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e COBEpPIIEHCTBOBAHHE IIPEIOCTABISIEMBIX OMOIMOTEKON YCIIyr Ha OCHOBE BHEIPCHHUS
HOBBIX HH(OPMAIMOHHBIX TEXHOJOTMH ¥ KOMIIBIOTEPH3alMK OUOIHOTEUHO-
MH(POPMAIMOHHEIX TPOIECCOB, (opmupoBaHHe KOoMGOPTHOH OHONIHOTEUHOH
CpeZbl.

2.3. BubnuoTeKa BBIIOHSAET CIEAYIOIHe QyHKIIHH:

2.3.1. ®opmupyer GoHI OHOIHOTEUHO-MH()OPMAIMOHHBIX PECYPCOB 00pazoBaTeNbHOM
OpTaHM3aIUH:

o KOMIUIEKTYET OCHOBHOM (OHI y4eOHBIMH, XYIOXCCTBEHHBIMH, HAYIHBIMH,
CIIPABOYHBIMH, TI€IarOTHYECKAMH U HAyYHO-TIOMYIIPHBIMU TOKYMCHTAMH;

o YYACTBYET B KOMILIEKTOBAHHH CIIELHATH3HPOBAHHOr0 QoHa yIeOHUKaMK 13 THCIIa
BXOJAIIMX B (elepabHbIi IepedeHb YUeOHHKOB, TOIYIMEHHbIX K HCII0JIH30BaHHUIO
IpU peau3aliy UMEIOMIUX IOCYIapCTBEHHYIO aKKPEIUTAIUIO 00pa3oBaTENbHBIX
IporpaMM  HAdanbHOTO  OOILIEro, OCHOBHOTO — OOILIEro, CPEeIHEro o0111ero
00pa3oBanus, W y4eOHBIMH IOCOOHSAMHM, IOIYIIEHHBIMHM K HCIIOJIB30BAHHIO IPH
peanu3anuy ykazaHHbIX 00pa3oBaTeIbHBIX IPOTPaMM;

o aKKkyMymupyeT (OHI IOKYMEHTOB, CO3/{aBaeMBIX B 00pa3oBaTe/IbHOM OpraHu3ali
(mybmukamuii W paboT [emaroroB 0oOpa3oBaTENBHOM OpraHM3aliH, JIyHdIIHX
Hay4HBIX paboT U pedepaToB yJammxcs 1 Ip.);

e OCYINECTBIIIET Pa3MeIeHHe, OPraHU3al|I0 ¥ COXPAaHHOCTh JOKYMEHTOR;

e OpraHm3yeT M BEIEeT CIIPaBOYHO-OHOMMOTpabUIECKUi  ammapaT: — KaTajlord
(andaBUTHBIA, CHCTEMATHYECKHH), KapTOTEKH (CHCTEMAaTHYECKYIO KapTOTEKY
cTaTeif, TeMaTHUeCKHMe KapTOTEKH), OSJIEKTPOHHBIH Karasnor, 0as3pl NaHHBIX IO
npod o 00pa30BaTEILHON OpraHU3aIHH.

el OcyrecTBisieT muddepeHrnpoBaHHOE OuOIHOTeYHO-UH(OPMAIHOHHOE
oOciyXuBaHHe 00yJarOIuXCs:

e TIpenocTaBiseT UHPOPMAITMOHHBIE PECYPCHI Ha Pa3IMYHBIX HOCUTEIAX,

e OpraHu3yer oOyueHHe HaBBIKAM HE3aBHCHMOIO OHONHMOTEYHOrO MOJIB30BATEINA H
noTpebuTeNns HHYOPMAITHH, CONEHCTBYET HHTErPALUM KOMILIEKCA 3HAHUHA, YMCHUH
¥ HaBBIKOB pabOTEI ¢ KHUIOH U HHpOpMaIien;

e OKa3piBaeT WHGOPMAIIMOHHYIO INOIAEPXKKY B DPEIIEHHW 3a7ad, BO3HHMKAIOMHMX B
nporecce  yueOGHOM, camoo0pa3oBaTelNbHOM M [JOCYroBOM — NEATENBHOCTH
o0ydJaroIuxcs;

e OpraHM3yeT MAacCOBBIE MEPOIPHATHS, OPUEHTHPOBAHHBIE HA pa3BUTHE OOLICH H
YUTATEIBCKOH KYJIbTYPhI IHYHOCTH; ,

e CONEHCTBYET IIE€NAroTHYeCKMM pabOTHHKAM B OpraHM3alMd 00pa3oBaTEIbHOIO
mpoliecca 1 1ocyra 00yJaromuxcs.

BB OcymecTBiser nmuddepeHIpoBaHHOE OuOIHOTEUHO-UH(DOPMALHOHHOE
o0cy ) UBaHHE TTe1aroTHIeCKuX pabOTHUKOB!

e BBIIBIISCT HH(i)OpMaHI/IOHHBIG TIOTpe6HOCTI/I U yOOBJIETBOPSET 3alpOCHl, CBSI3aHHBIC
C O6}”—I€HI/I€M, BOCIIHTaAaHHUEM O6yanOHII/IXC${;

° COHefICTByeT H'pO(I)ECCI/IOHaJII:H()ﬁ KOMIICTCHIIUA menaroros, IIOBBIIIICHHAIO
KBEU'H/ICDI’IK&HI/II/I, IIPOBCACHUIO aTTCCTAlluN,



e OCYIIECTBISET TeKymiee HHpopMEHpoBaHhHe (IHH HHGOpMAIMH, 0030pHI HOBBIX
MOCTYTUIEHUH U TMyOIUKaIWii);

e CIIOCOOCTBYET IIPOBENEHMIO 3aHATHH 1O (OPMHPOBAHUIO HH(POPMAIIMOHHOH
KyJIBTYphl 00 y9aromuxcs, IBIseTCst 6a30i IS IPOBEIEH s TPAKTHYECKUX 3aHIATHH
10 paboTe ¢ MHPOPMALMOHHEIMHA PECYPCAMH.

2.34. OcyiecTBiseT G bepeHIIpPOBaHHOE OuOIMOTEYHO-HH(POPMALIHOHHOE
06CITy)KUBaHUE POAUTENEH (3aKOHHBIX IIpeICTaBUTENEH) 00y arOIHIXCs:

e YIOBIETBOPSET 3AMPOCHI ONB30BaTENeH ¥ HHYOPMUPYET O HOBBIX NOCTYILICHHSX B
OMOIUOTEKY;

e KOHCYNBTHPYET IO BONpOCaM OpraHM3alMM CEMEWHOro YTEHHdA, 3HAKOMHUT C
uHbopMaruel 10 BOCIIUTAHUIO NETEH,

e KOHCYJIBTHPYET IO BOIPOCaM yueOHBIX H3JaHUH JIs 00yJaroHuXCs.

3. Opranuzanus JesiTeJbHOCTH OMOIHOTEKH

3.1. OOmee pPYKOBOACTBO [EATEILHOCTBIO OHONMOTEKH OCYIIECTBIAET PYKOBOLUTEID
00pa3oBaTeNbHON OpraHU3alliH.

3.2. HemocpencTBeHHOE pYKOBOACTBO OMONMOTEKON  OCYIIECTBISET — 3aBEIYFOITHH
OUOIMOTEKOH, KOTOPEIA Ha3HAUAETCS PyKOBOAUTEIEM 00pa3oBaTebHOM OpraHu3alyy.

3.3. 3aBemyronuii GHOIHOTEKOM HECET OTBETCTBEHHOCTD B IPEJiENiaX CBOCH KOMIICTEHIINH 3a
OPraHM3aIMIO U PE3yIbTATHl AeSTEIbHOCTH OHOIUOTEKH.

3.4. 3aBenmyromuii OuOMHOTEeKOW paspabaTblBa€T M IIPEACTABISCT PYKOBOAMUTENIO
00pa3oBaTeNbHOM OpraHU3aIliy Ha YTBEPKIECHUE CIENYIONIHE TOKYMEHTHI:

e IIOJOXKEHHE O OMOIMOTEKE, IPABHIIA [I0JIb30BAHHUS OHOIUOTEKOH;
e TIOJIO’KEHUE O MJIATHBIX ycIyraX OuOInOTEKH;
e TUTAHOBO-OTYETHYIO MOKYMEHTAIIHIO.

3.5. B coctraB OMOIMOTEKH BXOIUT:

e UHTAILHBIN 3aIl;
e apXWB Y4eOHHKOB;
e Meauareka (COBMEIEHHAasl C YATAILHBIM 3aJI0M).

3.6. bubnuoreuHo-uHGOPMAIMOHHOE OOCIY)KMBAaHHE OCYILIECTBIISICTCS B COOTBETCTBHH C
TUIaHAMH PaOOTHI OUOIHOTEKH B PEXUMOM paboThl 00pa30BaTENbHON OpraHu3aluu.

3.7. BubnuoTeka BIpaBe IPeIOCTABIATH ILIATHBIE OHOIHOTEYHO-UH(YOPMAIIMOHHBIC YCIIYTH,
nepedeHb KOTOPHIX ONIPENENIIeTCsl yCTaBOM 00pa3oBaTeIbHOM OpraHU3aIiuy.

3.8. Pexxum paboThl OMOIHOTEKH OIperessieTcss 3aBeAyromuM OHONHOTEKOH C ydeToM
pexxuMa paboTsl 00pa3oBaTeNbHOM opranm3anud. OIUH pa3 B MECAI IpeaycMaTpHBacTCs
CaHUTAPHBIH JeHb, B KOTOPBIH 00CTy)KHBaHUE MTOJTH30BaTENEH HE IIPOU3BOIUTCSL.
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4. Y4eTr mocTynJeHus ¥ BLIOBITHS JOKYyMEeHTOB On01H0Te4HOro (hoHIa
4.1. Ilpuem nokymMeHTOB B pOHI OMOIMOTEKH BKIFOYAET CIECAYIOIINE OTEPAIUH:

e CBEpKa MNOCTYIUIEHHH C IIEPBUYHBIM YYETHBHIM JOKYMEHTOM (HakKiamHas, axT),
BKJIFOYAIOITUM CITHCOK IMOCTYIUBIINX JOKYMEHTOB;

o COCTAaBICHHE IIEPBHYHOTO YYETHOTO HOKyMEHTa JUIi IOCTyIUleHHd  Oe3
COIIPOBOIUTENHLHOM JOKYMEHTAIIUH;

e PErHCTpAIlMs MOCTYIHUBIIAX JOKYMEHTOB B PETHCTpax CyMMapHOro, IPYIIIOBOTO U
nHauBHIyansHoro yaera ([OCT 7.0.93-2015 «bubmuoTeunsmii Gpouz. TexHomorns
(bOpMHPOBAHUSY).

42. Tlpy TOIONHEHMM OCHOBHOTO 6ubnmotedHoro (oHza HEOOXOmMMO COOMOIATE
TpeGoBanms DemepampHOro 3akoma or 25.07.2002 Ne 114-®3 «O mpoTHBOAEHCTBHH
SKCTPEMHUCTCKON NEATENBHOCTH». JIOKYMEHTHI, BKIFOYEHHbBIC B MEPEYEHb SKCTPEMHCTCKHX
MaTepHAaNoB, IPHOOPETATE 3aIPEIICHO, [IPH BEIIBICHHH MX B (OHIIE — H3BIMATh U3 NOCTYTA.

4.3. Yuer u 06paboTKa JOKyMEHTOB OHOIMOTETHOTO QOHMA.

4.3.1. Vuer u 06paboTKa JOKYMEHTOB OCHOBHOT'O (POHJA OCYLIECTBIISICTCS MHIAUBUIYAIBHBIM
croco6om. CBemeHHs O [OCTYNHBIIAX [EYAaTHBIX MOKYMEHTax BHocATcs B «KHHTY
CYMMAapHOTO y4eTa JOKyMEHTOB OCHOBHOTO (OHIa.

[ToCTYyIHMBIIEM JOKYMEHTaM IIPHCBAMBAIOT WHAWBUAYATbHBIH PETUCTPALMOHHBIA HOMED
(MHBEHTApHBIA HOMEDP WJIM WHOM 3HAK, IPUHATHIM B Ka4eCTBE PETHCTPAIIHIOHHOIO HOMEDA,
CHCTEMHBII HOMEp VIS JIEKTPOHHBIX JOKYMEHTOB) U IIUGD XPAHEHHUS.

PeFHCTpaHI/IOHHBIe HOMEpa H IHI/I(prI OTMEYAT B PETHCTpax HHOWBUAYAJIBHOTO Y4ETa
JOKYMCHTOB — HHBCHTapHOfI KHHTE, KAPTOTECKE PErUCTpalliy ra3eT, )XypHaJlOB, y‘IGTHOf/'I Oase
JaHHBIX.

Bce osK3eMIUIApbl NPHHITHIX H3aHWH, mremmnentororcs. lllremmens ¢ HaHMEHOBaHHEM
00pa3oBaTeNIbHOM OpraHu3anuy IOJDKEH OBITh MPSMOYTOIbHOH (QOpPMEI, pasMepoM He
oombime yeM 1,574 cM.

[lITemmens cTaBUTCS Ha o6op0Te THUTYJIBHOT'O JIACTA (HpPI OTCYTCTBHH THUTYJIBHOTO JIHMCTA —
Ha HepBOfI CTpaHHUI€ TEKCTa II04 3aFJIaBPI€M), Ha 17-# CTpaHHILIC IO TEKCTOM B JICBOM
HM)KHEM YIJIYy U Ha O60pOTC KaXXOoro mpHuIOXCHHUS. Ha 6p0H_IIOan H XYypHajax IOTEMIICIb
CTaBUTCS TOJBKO Ha 00JIOJKKE HIIH Ha nepBoﬁ CTpaHHUIIC TCKCTA.

CoctaB ocHOBHOTO (oHHA GHUKCHpyeTcs B KapTOYHOM al(aBUTHOM KaTajore, B
3JIEKTPOHHOM 0a3e MaHHBIX OHOTHOTEKH.

432. Vuer u ob6paboTka crenuanusuposagroro (omna. CrenuarusHpoBaHHEI (HOHI
YUIUTHIBACTCS M XPAHUTCS OTAETIBHO OT OCHOBHOTO OMOIHOTEYHOTO (hoHIA.

Y4eT JOKyMEHTOB CIENUAIM3UPOBAHHOTO (OHIA, KAK MHOTOIK3EMIUIAPHOH JHUTEPATYDEL,
OCYIIECTBIISIETCS TPYIIIOBBIM CcIocoOdM u oTpaxaerca B «Kaure cymmapHOro ydera
yaeOHOro (PoHIa» U B KAPTOTEKE PETUCTPAIIMOHHBIX KapTOYEK.



Ha xa)xnoe HauMeHOBaHUE JOKYMEHTOB CIIEIMATM3HPOBAHHOIO (OHIA 3aBOTUTCS OTACIbHAL
yueTHas KapTouka. KapTouku ¢ GuOMMOrpaQuuecKiM OINMCAHHEM H3JaHUd y4eOHHKOB
PACCTABISIOTCS B YYETHYIO KapTOTeKy IO KiaccaM, a BHYTPH KITacCOB — IO andaBHTy
(amMunMii aBTOPOB MM 3ariaBhil. JIJIs1 KOHTPOJIA 38 COXPaHHOCTBIO YYETHBIX KapTOUCK OHU
perucTpupytotcs B «KypHane perncTpanyy y9eTHEIX KapTo4eK yIeOHIKOBY.

Texanyeckas 06paboTKa JOKYMEHTOB IIPEAyCMaTPUBACT CICAYIOMNE OTIepallHu:

e IIPOCTAaBIEHWE HAa KAKAOM JOKYMEHTE IMITEMIIENT OHOIMOTEKA B COOTBETCTBUH C
IyHKTOM 4.3.1 HaCTOSAIIEro IOJO0XKEHUS,

e YCTaHOBJICHHE CPEICTB 3aLIUTHI OT YTPAThI (MATHUTHBIA JATIHK, Pa/HO-HII, HHOH
BHJ MAPKUPOBKH);

e U3TOTOBJIEHHE M MpPHUKpEIUIeHHe K JOKyMEHTy [aclopra yueOHuka. Ilacmopt
yueOHMKA TPHUKIIEHBAETCS Ha IIOCIEIHEH CTPAHHIE yyeOHUKA. 3aIOJHAETCS IPH
BBIJIaYe YUTATEIIO.

Vuer crenuana3upoBanHoro hoHIa IpelycMaTprBacT OTPKEHHE Er0 COCTaBa B CIIPABOIHO-
oubmmorpaguyeckoM anmnapare OUOIMOTEKH, B TOM YUCIIE B SNIEKTPOHHOH 6a3e NaHHBIX.

4.4, BEIOBITHE JOKYMEHTOB OHOIHOTEYHOTO (OHIA.

4.4.1. TIpUUMHBL, IO KOTOPEIM JOKYMEHT MOXET ObITh BBIBENIEH U3 COCTaBa OHOIMOTETHOrO
(oHma, BKIIOYAIOT B TOM YHCIIE BETXOCTh, NE(PEKTHOCTb, YCTapelIoCTh IO CONEPIKaHHMIO,
yTpaTy. VCKIIOYeHHe NOKyMeHTa K3 OHOMMOTeuHOro ()OHIA MPOBOAUTCA HAa OCHOBAHHH
aHajM3a cocTaBa OMOMMOTEYHOr0 (GOHIA U PE3YNILTATOB ET0 MPOBEPKH.

4.42. Tlom BETXOCTRIO JOKYMEHTa IMOHMMAIOT pE3YJbTAT €CTECTBEHHOI'O CTapeHHsS HIIH
(bu3uIECKOro U3HOCA TOKYMEHTA.

44.3. Tlom neheKTHOCTHIO MOKyMEHTa IIOHMMAIOT YacTHYHYIO WM IIOJNHYIO YyTpaTy
SKCILIyaTalHOHHBIX KAYeCTB JOKYMEHTa B Pe3yJbTaTe BHENTHETO BO3IEUCTBHL.

4.4.4. Tlog ycTapenoCThIO IO CONEPXKAHHWIO IIOHMMAOT MOTEPI0 aKTyallbHOCTH TEMAaTHKH,
MOATBEPKIAEMYIO ~ OTCYTCTBHEM  CIOpoca duTaTelnell, HE BOCTPeOOBaHHOCTBIO B
nepepacipeeleHuy U pealn3aliuy.

4.4.5. Tloxg yTtpaToif JOKyMeHTa IOHHMMAIOT €ro OTCYICTBHE B (oHIe OUOIHOTEKH IO
IpPUYMHAM TIOTEPH, XHUINEHHMS, OEICTBUM CTHXHMIHOTO, TEXHOTEHHOro (B TOM YMCIIE
XaKepcKoH aTtaku U HEBOCCTAHOBHUMOTO cOOS 31IEKTPOHHOIO 0b0opymOBaHuA) 15M0%¢
COLMATLHOIO XapaKTepa, 10 HeyCTaHOBIECHHON TPHYHHE.

4.4.6. TIpomecc HCKIIOYEHHs IOKYMEHTOB M3 (OHIAa OMOIMOTEKM OCYINECTBIAETCA B
COOTBETCTBHH ¢ IIOpSIKOM ydeTa JOKYMEHTOB, BXOIANIMX B COCTaB OHOTHOTEUHOTO (OH/A,
YTBEPKIEHHBIM IpHKa3oM MunKynsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BoiObITHE IOKYMEHTOB OMONHOTEYHOro (OHAA MIPOM3BOAMTCS B PE3YNbTATE HX
CIIMCaHUsI KOMUCCHEH, co311aHHoﬁ pPYKOBOAMTEIEM 00pa30BaTENbHOM OpraHu3aIuu.

4.48. Yrunmzanus CIHCAHHBIX J_‘[OKyMeHTOB OoubmuoTeyHOro (oHIA HpOI/ISBOIII/ITCSI B
COOTBETCTBHH C 3aKOHONATENLCTBOM Poccutickoit Denepanuy.

.



5. IlpoBepka A0KyMeHTOB OHOIHOTEeTHOr0 hoHma

5.1. [IlmaHoBas mpoBepKa IOKYMEHTOB OuOmuoTeduHoro (oHAa IPOBOIUTCS C
HEPUOAMYHOCTHIO OMUH pa3 B ISATH JIET HA OCHOBAHWHU I'paduka IPOBEPKH, YTBEPIKICHHOTO
3aBEyIOTMM OHOIHMOTEKOH.

5.2. BmemnaHoBas mpoBepKa JOKyMEHTOB OHONHOTEUHOro (oHZA IIPOM3BOIUTCS B
00s13aTeNIbHOM IOPSIKE:

e TIpH MOCTYIUICHWH HOBBIX TOKYMEHTOB B (OHI;

e IIpHU BBISIBICHUH (HAKTOB XHIIEHHUS, 3I0YIOTPEOIEHHS HITH IOPYIH JOKYMEHTOB;

o B CIIy4ae CTHXHIHOTO G€ICTBHS, TOXapa MM IPYTHX Upe3BhMAHBIX CHTYyalluH,
BBI3BAHHBIX SKCTPEMAIIBHBIMH YCIIOBUSIMH,

o IIPU PEOPTAHU3AIMHU WK JTUKBHIAIIMY 00pa30BaTENbHON OpraHHu3alliH.

5.3. TIo wToraM HpOBEPKH 3aBEdyIOIUi OWOMMOTEKOH cocTaBiseT akT. Eciu Kakue-To
JIOKYMEHTHI OTCYTCTBYIOT II0 HEYCTAHOBJICHHOM NpHYMHE, TO K aKTy NPHUKIAIbIBACTCS HX
CIIHCOK, B KOTOPOM (DHKCHPYIOTCS CBEIEHHS O KOIHYECTBE JOKYMEHTOB OUOIHOTEUHOTO
GoHIA B HAIMYAK U KOJIMUYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM 9HCIE IO
HEyCTaHOBJIEHHOH NpHYMHE. B aKkTe Takke yKasblBaeTCsS HOMEpP M JaTa aKTa HpelblAyleH
IIPOBEPKH.

5.4. Tlpoepka OubmuHoTeuHOrO0 (hoHIA 'HA HAIMYME [OKYMEHTOB, BKJIIOUEHHBIX B
(emepabHBI CIHCOK SKCTPEMUCTCKHX MATEPHANIOB, OMyOIMKOBAaHHBIM Ha OGHUIHATLHOM
caiite MunuctepcTBa rocTumnuu Poccuiickodt ®Denepaiuu, IPOBOOUTCS B COOTBETCTBHH C
OTJIEIbHBIM JIOKATHHBIM aKTOM 00pa30BaTeIbHON OpraHU3aluu.

5.5. Tlpu BBHIBIEHHWM B TIIpoliecce INPOBEpPKH (OHAA OTCYTCTBYIOIIUX TOKYMEHTOB K
HEBO3MOXKHOCTH yCTaHOBJIEHMSI BUHOBHBIX JIMI[ YOBITKH II0 HENOCTaYaM CIIHCBIBAIOTCS B
COOTBETCTBHUHU C JIECHCTBYIOIIUM 3aKOHOJATEIECTBOM.



